VRCBVI SATURDAY SEMINAR
Excel 2007 with JAWS
On April 2, 2011, the Virginia Rehabilitation Center for the Blind and Vision Impaired will offer training in Excel 2007 with JAWS.  The class will meet from 9 a.m. to 3 p.m. in the main headquarters building of the Department for the Blind and Vision Impaired. 
This seminar is designed for Excel users who have prior experience with JAWS and the Windows environment.  The class will be taught in the VISTA environment.

Seminar Cost: $25.00 (includes lunch and refreshments)

Registration Deadlines: March 23, 2011
Excel 2007 Topics will include:


--What is Excel?


--Starting Excel


--Exploring the Excel Window


--What is the Ribbon and How Do I Use It?


--Getting Help


--Entering Text


--Entering Numeric Data


--Formatting Numbers


--Editing Cells


--Naming Worksheets


--Using Merge and Center


--Widening Columns and Using AutoFit


--Adding and Removing Columns and Rows


--Creating Formulas


--Using Functions


--Saving a Spreadsheet


--Printing a Spreadsheet


--Creating a Spreadsheet (as time permits)

For further information and to register for this class, contact:

Lenny Recupero, VRCBVI

401 Azalea Avenue

Richmond, VA 23227

(804) 371-3338 or Leonard.Recuperio@DBVI.Virginia.gov
