VRCBVI SATURDAY SEMINAR

ZoomText 9.1

with

Microsoft Word 2007

On Saturday, March 19, 2011, the Virginia Rehabilitation Center for the Blind and Vision Impaired will offer training for students in ZoomText with Microsoft Word 2007.  The class will meet from 9:00 to 3:00 in the main headquarters building of the Department for the Blind and Vision Impaired.   This seminar is designed for new ZoomText users who have prior experience with word processing in a Windows environment.

ZoomText 9.1 skills will include:


Activating / Deactivating the program


User Interface


DocReader


App Reader


Zoom Windows


Key Commands

Microsoft Word 2003 skills will include:


Starting MS Word


Opening an existing file


Exploring cursor movements


Editing a document



Delete, Backspace, Select Text, Spell Check, Find, Replace


Creating a document



Margins, Alignment (right, left, center, and full), Formatting Text (bold, italics,



underline), Line Spacing, Selecting Text (cut, copy, paste), and Envelopes 


Save As versus Save


Printing a document


Closing a file


Closing program

For further information and to register for this class contact:

Leonard Recupero

VRCBVI

401 Azalea Avenue

Richmond, VA  23227

(804) 371-3338

Leonard.recupero@dbvi.virginia.gov
